RSK GROUP DRUGS AND ALCOHOL POLICY
INTRODUCTION AND PURPOSE
RSK Group has a duty to fully meet its legal responsibilities in relation to the use of alcohol and drugs
amongst all its staff. The abuse of alcohol and drugs is known to increase the likelihood of accidents, to
damage health and to impair work performance.
The purpose of this policy is to:






create an organisational culture where the effects of the use of alcohol and drugs on safety, customer
service and efficiency at work are recognised;
create a working environment where the safety of RSK employees, subcontractors, and others who
may be affected by their actions, such as customers or members of the public, are protected from the
risks arising from the use of alcohol or drugs;
detail the rules that apply in relation to alcohol and drugs and the Company’s response to breaches of
the policy;
encourage those who have a problem to seek help and advise them of the support available.

The RSK Group drugs and alcohol policy represents the company minimum standard, and applies to all RSK
employees, subcontractors, and third parties operating within the Workplace. More stringent variations,
imposed by the client or through legal/other requirements, shall be determined by the relevant business unit
and implemented locally, where appropriate.
Contractors are responsible for ensuring that their own employees, agency workers, and sub-contractors are
aware of, and fulfil, the requirements documented within this policy.
The remainder of this document provides guidance on the interpretation and application of the policy.
DEFINITIONS
Within this document the following definitions apply:












Abuse- the use of alcohol or drugs in such a manner that they adversely influence the employee's
behaviour or are likely to damage the employee's health or to lead to deterioration of the safety of the
work place.
Alcohol- any intoxicant consumed by drinking.
Alcohol intoxication – defined within this policy as an alcohol level at or above the England and Wales
legal limit for driving, currently 80mg of alcohol per 100ml of blood. It must be recognised that there is
no failsafe guide as to how to stay under the legal limit for driving. It depends on: weight, sex, age
metabolism, stress levels, empty stomach, and the amount and type of alcohol. The safest, and
recommended approach, is not to drink.
Drugs- any controlled chemical substance that produces physical, mental, emotional or behavioural
changes in the user.
Planned events - includes activities that have been organised with an agreed purpose and which has
been pre-authorised by an RSK Group plc Director such as client entertainment or a staff social
event.
Premises - company premises in the context of this document includes, but is not limited to, all
offices, surrounding grounds, vehicles, temporary site accommodation and vessels owned, leased or
rented to the Company and any other premises at which the employee is located as a representative
of the Company. Substance- includes alcohol and drugs as defined above
Workplace -includes Premises owned and operated by RSK and/or the Client/other Third Party.
Premises or locations being used for Planned Events are excluded from this definition in the context
of this Policy.
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POLICY RULES
RSK Group requires all employees to comply with the drugs and alcohol policy. Breaches of the following
policy rules will be treated as gross misconduct and dealt with under the appropriate Company disciplinary
procedure.








The consumption of alcohol in the Workplace is not permitted other than at a Planned Event. In
addition the possession, use, storage, transportation, promotion, and/or sale of illegal drugs or related
paraphernalia (other than over the counter medicines or prescribed medicines) is strictly prohibited
during working time and within the workplace.
Employees shall not be intoxicated by alcohol during or following a Planned Event where that event is
held in the Workplace, or where an employee might return to work later in the day and undertake
safety or quality critical activities (i.e. operate machinery, produce test results, or communicate
information to a client either through email or report production)
Employees shall not operate vehicles (whether company owned, hired, or private), plant, or
equipment on Company business whilst over the legal alcohol limit or under the influence of drugs.
Company vehicles used for non work purposes shall also not be operated under such circumstances.
Where rules are laid down by Clients relating to the consumption or possession of Drugs or Alcohol
on their premises and exceed those of the RSK Group plc, then they shall be fully adhered to by all
relevant employees.

Additional requirements, outlined below, shall also be met:












All employees are under an obligation to declare any problem that they have relating to substance
abuse which could influence their safety or that of their colleagues or the performance of their work
duties. If an employee comes forward voluntarily and seeks help for a drugs or alcohol problem, the
company will help and support them as appropriate.
Employees who are aware of a colleague with a drug / alcohol problem should encourage them to
seek help and should avoid taking any action to cover up for them. Employees who have reason to
believe that any individual(s) (employees, subcontractors, or visitors) are operating under the
influence of alcohol or drugs must immediately stop works and advise their immediate superior (i.e.
site supervisor, line manager, or office leader). All individuals (employee or otherwise) identified as
being under such influence shall be immediately escorted from the premises or where appropriate, to
a safe and secure area. Employers of non RSK employees shall be immediately advised of the action
that has been taken.
Any employee who is – or who is thought to be – seriously incapacitated by the use of alcohol and/or
drugs may be suspended from work or dismissed in accordance with the company’s disciplinary
procedures. Subsequent action will only take place when the employee is in a fit and proper state to
participate in the process.
Employees are, under normal circumstances, expressly forbidden to bring or consume alcohol in the
Workplace. There are, however, certain occasions when a director will make an exception for a
Planned Event. At such times, employees will still be expected to behave in a responsible manner.(in
accordance with the relevant provisions of this policy)
Employees must watch what they drink the night before, to make sure that they keep within the
policy’s alcohol limit and if they are a shift or night worker, they will have to take particular care with
any alcohol they drink in the hours before they start work as any alcohol may remain in their system
for some hours.
It is an offence under the Misuse of Drugs Act 1971 to possess, supply or produce controlled drugs
without authority or unless prescribed by an authorised person. Since it is also an offence for an
individual knowingly to allow such drugs to be supplied, offered for supply, produced or used on
premises for which he or she is responsible, the RSK Group Management cannot ignore finding drugs
on its premises. The company has a legal responsibility to call in the Police if drugs, as defined above
(unless prescribed or retail) are discovered on its premises.

Employees shall be aware that:
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Over the counter and prescription drugs (for example sleeping tablets and anti-depressants) can have
potentially dangerous side effects. Cold cures and hay fever drugs can cause drowsiness and affect
reaction times. These effects can increase dramatically if these drugs are combined with alcohol.
Any person taking any medicine should check with their doctor or pharmacist whether it is safe to
drive or to operate machinery and follow their advice.
All employees should notify the office director (if necessary, in confidence) when they are taking a
medicine that may adversely affect their performance.

DRUG OR ALCOHOL TESTING
Although the Company does not carry out random testing for drugs or alcohol abuse, several clients require
random tests, normally of “designated personnel” which may include the Company’s employees. In such
cases, all employees are required to co-operate fully in meeting the clients’ requirements.
The Company reserves the right to request any employee at the discretion of the CEO or his designate to
undergo testing where they have reasonable grounds for suspecting that an employee may be adversely
affected by substance abuse (i.e. physical appearance or behaviour patterns) or in the event of an accident or
dangerous occurrence.
A positive test result or failure to submit oneself to such tests may lead to an employee's replacement at the
work place. All positive test results / refusals to undergo testing will be escalated to the Business Unit MD,
relevant Divisional/Regional Director and the HR Director. The matter will be investigated and the appropriate
action determined whether that be providing support to the employee (see below section on Employee
Assistance) or instigating a formal disciplinary process under the company’s disciplinary procedures.
EMPLOYEE ASSISTANCE
Whilst the Company views as essential the rules laid down under this policy, it also recognises the problems
which can be caused by dependency or addiction.
RSK are committed to providing employees with general information regarding the effect of drugs and alcohol,
whilst also providing managers with information on training on identifying employees who may be misusing
substances.
Any employee who recognises that he/she has an addiction to or dependency upon drugs or alcohol that may
impair the safety of the workplace or work performance should approach the SHEQ Director, HR Director, or
his/her Line Manager. All such approaches will be recorded, treated in strict confidence (subject to the
provisions of law), and shall recognise the following:




Absence for treatment and rehabilitation shall be regarded as normal sickness
Pensions, benefits and employment rights will be unaffected
That relapses may occur which may require additional support provided these are reported by the
employee

Additional assistance provided to the employee may include local advisory services, NHS or specialist
helplines, counselling services, or the use of an occupational health advisor. The level of support offered
shall depend on the circumstances.
Employees that have declared that they have a substance misuse problem are also encouraged to voluntarily
seek help through their GP.
Disciplinary action may be taken where help is refused and impaired performance continues.
Line Managers who feel that an employee's unsatisfactory performance may be drug or alcohol related should
contact the HR department in the first instance to seek advice on addressing their concerns with the
employee.
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Further information to support this policy may be found within the RSK SHEQMS Operating Procedure OP15
Health and Welfare.
The RSK Group plc Drugs and Alcohol Policy may be subject to periodic audit, and shall be reviewed on an
annual basis to ensure its continued effectiveness.

Signed on behalf of the RSK Group

Alan Ryder
Chief Executive Officer
29th June 2017
Revision 03
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